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#HEOprotip:Be aware that 
activation of Cialfocan take 
up to a week. Toavoid last-
minute rush, set up Cialfo
asap, whether you are 
applying Early or Regular. 
This means slides #1- #9, 
#16- #23. Don't 
procrastinate on this.



Before you go further, words of counsel

Å Good US apps take months of time, effort and work. It should not be 
initiated out of FOMO, or on a whim.

Å It also involves your teachers. Be considerate thus in adhering to 
deadlines, so that you give them sufficient time to help you to your 
desired destinations. The next slide shows the deadlines to adhere to.

Å For Y6s, consider well what you can cope with during the A -levels. 
HEOςs recommendation is 5-8 schools, so that quality of writing or 
your A-levels are not compromised.

Å HEO closes 1 Dec. Any requests thereafter to open CIALFO accounts 
will not be accepted. Students reading this only in Dec are strongly 
advised against applying. Apps are not likely to yield meaningfully at 
such a late stage. Timelines and the US writing guide was published 
since May for this reason.



KEY US DEADLINES TO ADHERE TO
6 OCT Last day for Early applicants to request for 

recommendations from teachers on CIALFO
20 OCT 1700hrs Last day for Early applicants to confirm Early school list 

and application plan on CIALFO.
1 NOV Deadline to submit your application package for most 

Early application plans
1 OCT ο30 NOV UC application period on UC portal
17 NOV Last day for Regular applicants to request for 

recommendations from teachers on CIALFO
1 DEC HEO closes for the year to process applications
18 DEC 1700hrs Last day for Regular applicants to confirm Regular school 

list on CIALFO
EARLY JAN - FEB Deadline to submit your application package for most 

Regular application plans

The detailed timeline is available on IVY (for current 
students) and our open RI website (for alumni).



COMMON APP AND CIALFO

Request 
recommendations

Deposits 
recommendations 
and evaluations

Submit applications 
(educational info, PS, 
activities and honors)

Your transcripts and 
evaluations are sent by 
the Higher Ed Office

Your apps are sent 
once payment is 
made

*Some colleges like MIT and UCs 
have a separate portal that does 
not use CA and Cialfo



COMMON APPLICATION
It is an undergraduate college admission application 
portal that you will use for applying to its member colleges 
(mainly US, although it also includes some Canadian, 
European, Japan and HK schools).



COALITION
It is another undergraduate college admission application 
portal. However, we cannot support the transmission of your 
transcripts and teacher recommendations over Coalition.

For schools with a choice of CA/Coalition, you should choose 
CA.

Important: For Coalition -only schools, inform us in advance 
of the specific materials required, and exactly how your 
documents are to be delivered, if required. We will facilitate 
according to the instructions of the university. As the office 
will be closed from 1st Dec, please inform us before this date 
if any documents are required to be sent on your behalf. All 
late requests will only be processed when school reopens in 
Jan 2024.



COMMON APPLICATION
ACCOUNT (CA)



COMMON APP ACCOUNT
Creating an account:
Goto www.commonapp.org

Do note that you will need to be very clear about the 
following two terms:
ÅFirst Name (what people call you by, follow your IC/passport please)

ÅLast Name (this is your surname)

You should use First and Last Names as in official records, 
as they should match those on your official school 
transcripts which are sent to the colleges.

You should also use your PERSONAL EMAIL ADDRESSfor 
both Common App and Cialfo. This ensures that colleges 
can reach you via email after your graduation from RI.

http://www.commonapp.org


COMMON APP ACCOUNT
Once you have created your account and you have logged 
in, you will need to fill up some personal information 
under the φCommon Appφ tab.



COMMON APP ACCOUNT
υPROFILEφ and υFAMILYφ

Pretty self-explanatory.

Note that some questions are not compulsory. Respond to 
the compulsory questions truthfully, for example, questions 
pertaining to your parentsς education level, degree and year 
of obtaining the degree(s). Your application may be 
voided/rescinded if you are found to have provided false 
information.

For financial assistance in application, check with Ms Joyce 
Tan at joyce.tan@ri.edu.sg on your eligibility for the Common 
App Fee Waiver. 

mailto:joyce.tan@ri.edu.sg


COMMON APP ACCOUNT
υEDUCATIONφ

Å Current or Most Recent School: School CEEB Code: 687241
Å Date of entry: Jan 2022 (RGS/JAE Class of 2023), Jan 2018 (RI Class of 2023). 

Amend accordingly.
Å Graduation Date: Dec 2023. Amend the year according to your year of 

graduation from RI.
Å Counselorςs first name/last name: Your CTςs first name/last name.
Å Grades:
V Class rank reporting: None
V Graduating class size: 1200 (for all applicable cohorts)
V GPA: Leave this blank as we do not calculate GPA

Å Current or Most Recent Year Courses:
V Course Title, etc: List all H1, H2, H3 subjects. For example, GCE 

Advanced Level H2 Mathematics, GCE Advanced Level H3 Economics, 
etc.

Å Course Level: N/A, as none of the options are applicable
Å Course schedule: Full Year
Å Honors: Refer to our US writing guide on IVY (current students) or WWW 

(alumni).



COMMON APP ACCOUNT
υTESTINGφ

Self-report SAT/ACT/TOEFL scores, if you have them.

#HEOprotip: For colleges which are test -optional this year, it is not 
necessary to send in your official report at point of application πyou 
can self-report them for now in Common App. Then only if you are 
offered a place and decide to enrol , will you need to request for the 
official test scores from Collegeboard to be sent over to your 
university for verification. This will help save some $ on your end. :)

For υIs promotion within your educational system based on standard 
leaving examinations given at the end of lower and/or senior 
secondary school by a state or national leaving examinations board?φ, 
select υYesφ.



COMMON APP ACCOUNT

υTESTINGφ

For Y6s, key in φ0φ as you have
yet to take your A Level Exams.
If you are choosing to report 
PW, you will report it here (i.e., 
ρ1ς; report actual grade). 

For alumni, key in the same 
number of courses as listed in 
your υEducationφ section.



COMMON APP ACCOUNT
υACTIVITIESφ AND υWRITINGφ

Refer to our US writing guides on IVY (current students) or 
WWW (alumni).

#HEOprotip: spend proper time and effort on the 10 
Activities. They are the links to your essays.



COMMON APP ACCOUNT
- FERPA WAIVER
Under υMy Collegesφ section in CA, add at least one 
college you are applying to in order to be able to match 
your CA account with Cialfo.

You also need to complete the ρCurrent or Most Recent 
Secondary/High Schoolς question in the Education section
of your Common App.

You can add colleges via υcollege searchφ.



FERPA WAIVER
Once you have added a school, under the υMy Collegesφ tab, 
under ρRecommenders and FERPAς, you need to sign the FERPA 
waiver and authorization to release transcripts.



FERPA WAIVER
Your teachers will only complete the recs after you have waived 
your right. Confidential recommendations are viewed by 
admission officers as more candid and carrying more weight 
than open letters. Tick the boxes carefully as you will not be 
able to change the FERPA status once it is submitted.



FERPA WAIVER & RECOMMENDERS
Do not fill in this section. We submit all our teacher 
recommendations on Cialfo, not Common App. Refer to the 
following section for instructions.


